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Structure of the Course 

 

Objectives of the program:-  
1. To awaring the students about the provisions of the GST Act. 

2. To familiarize the students with the procedural requirements of the GST. 

3. To familiarize the students with the documents and records required under the GST Act. 

4. To enable students to acquire the basic skills to handle the GST portal. 

5. To enable students to acquire the working knowledge of the GST. 

6. To enable entrepreneurs and budding entrepreneurs to understand GSTcompliances. 

Level of knowledge expected: - Working Knowledge with practical utility. 

Duration of the Program: 32 hrs Add-On Certificate Course. 

Eligibility Criteria for students:  Any Graduate student  

Course Structure: 

There shall be two papers as stated below: 

PAPER I: Procedural Aspects of Goods & Services Tax (Theory) [60 External + 40 Internal 

=100Marks] 

PAPER II: Practical’s Based on Goods & Services (Practical) (100 Marks) 

Teaching Hours Required: 

Total number of lectures amounting to total 32 hours for paper I & II 

Pattern of Instructions: 

1. The medium of instruction shall beEnglish. 

2. For Paper II the Internal Assignments in Tally would be completed in College Laboratory having 

sufficient number of computers with required Licensed Software through Skill Knowledge Provider 

(SKP). 

Pattern of Examination: The Examinations conducted by the School 

Scheme of Examinations: 

1. A theory papers I shall carry 40 Marks for Internal Assessment and 60 Marks for 

external assessment.  

2. For Paper II Practical Examination shall carry 100 Marks for external assessment. 

3. A student has to score minimum 50% of marks in each paper and aggregate score of 

50% marks in all three papers to pass the certification course in GST. 



 

Fees Structure:  Rs. 1500/-  

Program Outcome:- 

Students enrolled for the Certificate Course in GST will get following opportunities. 

1. Opportunity to work with a Tax Practitioners as their Tax Executives. 

2. Opportunity to work in Corporate Sector in the area of Taxation as Finance Executive or 

FinanceManager. 

3. Entrepreneurs & Budding Entrepreneurs would understand the compliances of GST for 

their businesses or prospectivebusinesses. 
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Paper I– Procedural Aspects of Goods & Services Tax 

[Total Marks: 60 External + 40 Internal =100 Marks] Total Hours: 16 

 

(Note: For the purpose of examination provisions of Central Goods & Services Tax Act, 2017 

amended up to six months prior to the date of examination, shall be applicable) 

 

Objective: 

1. To develop basic understanding of procedural aspects of Goods & Service Tax Law. 

2. To provide overview of various provisions under GST Law. 

 

Unit – 1: Basics Framework of GST and Important Definitions under GST Act 

 

1.1 History of Goods and Services Tax in World and in India. 

1.2 Merits and Demerits of GST. 

1.3 Types of GST. 

1.4 Role of GST Council. 

1.5 Important Definitions: 

Aggregate Turnover, Business, Capital Goods, Goods, Service, Input Tax Credit, Inter-State and 

Intra-State Supply of Goods and Services, Invoice and Tax Invoice, Taxable Supply and Non 

Taxable Supply 
 

Unit – 2:  Time & Value of Supply and levy of GST 

2.1 Meaning and Scope of supply (Section7). 

2.1 Time of Supply of Goods and Services 

2.2 Value of Supply of Goods and Services 

2.3 Composition levy (Section10). 

2.4 Exemption from Tax 

 

Unit – 3:  Registrations under GST and Maintenance of Records and Books 

3.1 Persons liable for Registration, Persons not liable for registration 

3.2 Compulsory Registration, Exemption 

3.3 Procedure for Registration, Deemed Registration 

3.4 Cancellation of Registration 

3.5 Tax Invoice, time of issue of tax invoice (Rule 46 to55) 

3.6 Issue of debit note, issue of credit note 

3.7 Types of Electronic Ledgers 

3.8 Accounts and Period of Retention of Accounts (Rule No. 56 to59) 

3.9 E-way Bill 

3.10 Input Tax Credit 

 

 

 



 

Unit - 4 Returns and Payments under GST 

4.1 Types of Returns and Furnishing of Returns 

4.2 Annual Return 

4.3 Payment of Tax, Interest and Penalty 

4.4 Interest on delayed payment of tax 

 

 

Unit 5: Tally with GST (Internal Training)  

 (Note: These Internal assignments will be taught in dedicated Computer LABs having Tally    ERP 

software with GST and Internet facility) 

 

Assignment No.1: Accounting in Tally ERP software with GST 

  

5.1 Introduction to Tally & Gateway of Tally 

5.2 Vouchers in Tally -Purchase, Sales, , Receipt, Payment vouchers, Debit and Credit Note. 

5.3 Sales Invoice, Debit and Credit Note Printing through Tally 

5.4 Sales and Purchase Register(Columnar) 

5.5 Export feature under Tally 

5.6 GST Related Reports from Tally 

5.7 Trial Balance and Financial Statements in Tally- P & L A/c, Balance Sheet 

 

Assignment 2: Creation, Deletion and Alteration of company in Tally 

 

A. Creation of Company 

Create a company Sunrise Electronics, Jalgaon with Accounts with Inventory and all other 

imaginary information required to open it. 

B. Alteration of Company 

Alter the details of Sunrise Electronics if its Name is changed to New Sunrise Electronics 

C. Deletion of Company 
Create a company Temporary Sales Corporation, Jalgaon with imaginary information required to 

open it and then Delete Temporary Sales Corporation from Tally. 

 

Assignment 3: Creation of Ledger & Group in Tally 

 

 Creation of Ledger Accounts by assigning the proper groups and opening Balances of those 

accounts as on 31
st
 March, 20XX in the books Sunrise Electronics, Jalgaon as per the following 

the information. 

 

Sr. No. Ledger Name (To Be Created) 

1. Rate – Wise Input CGST, SGST, IGST A/c 

2. Rate – Wise Output CGST, SGST, 

IGST A/c 

3. SBI Bank A/c 

4. Machinery A/c 

5. Sales Account 

6. Purchases Account 

 

 

 

 

 

 



 

Assignment 4: Journal Entries in Tally 

Journalize the following transactions in the books of Alfa Electronics, Jalgaon along with their 

appropriate narrations:- 

a. Started Business with Cash Rs.3, 00,000 and Building Rs.25,00,000 on 1stApril,20XX 

b. Purchase of 20 Samsung Mobiles (Inward supply) of Rs.18, 000 per unit @12% GST 

from Mr. Ajay at Mumbai on 2ndApril, 20XX. 

c. Purchased Furniture from Delhi of Rs.2, 00,000 through SBI Bank Cheque No 123456 on 

30thApril, 20XX @12 %GST. 

d. Sold 10 Samsung Mobiles (Outward supply) to Mr. Vijay at Pune for Rs. 20,000 @12% 

GST on 30thApril, 20XX. 

e. Received a cheque of Rs. 2, 00,000 from Mr. Vijay (Cheque No.700001) which is 

deposited in SBI Bank A/c (No.SBIIND123456789) on 1stMay,20XX. 

f. Sold 10 Samsung Mobiles (Outward supply) to Mr. Sanjay at Indore for Rs. 22,000 

@12% GST on 1stJune,20XX. 
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PAPER II – PracticalS Based on Goods &Services Tax 

(With effect from AY 2019-20) 

[Total Marks: 60 External + 40 Internal =100 Marks] Total Hours: 16 

 

(Note – For the purpose of examination provisions of Central Goods & Services Tax Act, 2017 

amended up to six months prior to the date of examination, shall be applicable) 

 

Objective: 

To develop practical ability to apply theoretical knowledge in addressing application oriented 

issues. 

Assignment 1: 

List of Documents Required for Registration under the GST Laws and Procedure for Registration 

on the GST Portal. 

Assignment 2: 

Understanding components of Invoice, Debit Notes, Credit Notes and procedure for obtaining E-

Way Bills. 

Assignment 3: 

Preparation of Returns, Using the GST Offline Tool provided by GSTN, Electronic Ledgers and 

Components of GST Common Portal. 

 

Important Guidelines for completion of Project: 

1. The student has to perform following Assignments under the guidance of the GST Expert.  

2. The above assignments should be completed in form of a project (using screenshots, 

flowcharts, tree diagrams and photocopies, wherever required) to be evaluated by external 

examiner appointed by University. 
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